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Celebrating a Decade of Excellence !!! 
                          
 
Established in 1995, JLS inc. brings ten years of experience and expertise 
to the legal community, making it the premier litigation service bureau in 
Canada.  Patricia Jansons, the President and Founder of JLS, brings with 
her many years of experience as a Law Clerk, having commenced her 
career in the legal industry in 1981.  Not only is Pati a Director at The 
Institute of Law Clerks of Ontario, but she is also considered an expert in 
her field.  Pati is often called upon to consult on document and database 
issues and to provide strategies for many legal matters ranging from small 
actions to cases involving institutional sized parties with complex 
proceedings that are international in scope. 
 
JLS distinguishes itself from its competitors by not compromising quality 
and security.  Unlike many of its competitors, JLS does not subcontract 
work to other service bureaus.  All projects are completed under tight 
security restrictions by experienced staff who have received Government 
Security Clearances.  You can rest assured that the integrity of your 
documents is never at risk of being compromised.    
   
JLS is recognized as a leader and pioneer in the digital litigation support 
industry, with experience in digital scanning and coding since 1995, and 
expertise in Electronic Document Discovery/ Litigation Forensics since 
1999.  DATAontology is an exclusive web based review tool incorporated 
by JLS to provide our clients instant global access while significantly 
reducing litigation costs.   Our intimate involvement in the development of 
document capture and process software allows us to offer our clients a full 
range of services, conversions and processes that are unavailable 
elsewhere.  JLS’ extensive experience and comprehensive knowledge of 
the real needs, requirements and necessities of the legal industry enables 
us to deliver superior services, excellent support and quality end product. 
 
Rely on JLS’ expertise and outstanding tradition to ensure your work is 
done in a proper, secure and professional fashion with the utmost care and 
attention dedicated to each project.  As the premier litigation service 
bureau, we are confident that your decision to retain JLS will be a wise 
one! 
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Litigation services provider to legal and corporate markets since 1995 
 

Experienced and highly skilled staff – law clerks, technicians, and programmers 
 

Fully understands the legal industry’s needs 
 

Offers exclusive web-based tool to reduce costs 
 

Honours the principles of conflict 
 

100% Success in meeting deadlines 
 

Professional and general insurance coverage 
 

Maximum security and confidentiality standards 
 

Premium quality workmanship promotes client confidence 
 

Thorough procedures and a reliable product enhances client’s reputation 
 

Single source responsibility 
 

Products and services are tailored to YOUR needs 
 

Microsoft Certified Partner 
 

Summation Partner 
 

Ringtail Partner 
 

DATAssimilator Certified 
 

Preferred Pricing available 
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� � �  has done it again, with the launch of our Litigation Cost Buster Service in 
July 2005.  Benefit from this innovative service that allows the review team to 
determine relevance prior to full processing.  Take advantage of the 
convenience afforded by web hosting for widespread availability of documents 
across the country and beyond! 
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Documents immediately accessed by legal team to perform an initial 
determination of relevance prior to full processing 

 
Discovery stage expedited through simultaneous document processing 

activities 
 

� � �� � �� � �� � �  processes only the relevant set, significantly reducing costs 
 

Receive only what you need, when you need it, with the ability to add 
more later as the collection grows 

 
Load into your litigation software as processing is completed, and/or 

maintain on repository for subsequent searching, sorting and reviewing 
 

Extremely tight security with multi-layer encryption and enhanced secure 
logins 

 
Instant global access to documents originating in paper and/or electronic 

format 
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“ � � �� � �� � �� � �  PUTS ACCURATE INFORMATION AT YOUR FINGERTIPS”  
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Document preparation process assures documents are returned in 
their original state, including staples and paperclips 

 
Skilled staff treat client documents with the utmost care 

 
Over 9 quality control checks on scanned images 

 
Input Formats – any size including fragile documents, 

black & white, greyscale, colour 
 

Output Formats – to meet client’s requirements 
 

OCR (Optical Character Recognition) of images allows for 
full text searching 

 
Images can be coded, indexed, cross-referenced and archived 

 
Eliminates time consuming manual searches of hard copy documents 

 
Images can be simultaneously located, viewed and printed 

 
Ability to access centrally located database from multiple workstations or 

remote location, thereby reducing storage requirements 
 

Maintains integrity of original documents mats – to meet client’s 
requirements 
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Secure facility with no public access 
 

All work performed under tight security restrictions 
 

Project specifications developed and reviewed with client 
 

Skilled and experienced indexing staff assure coding accuracy 
 

Over 16 quality control checks performed on coded data 
 

Pick lists used for content consistency 
 

Physical and logical document associations 
 

Output to all litigation software packages, including Summation, 
Ringtail, JFS and Concordance,  

as well as to a generic ASCII text and image load file 
 

Delivered with database reference guide  
as well as electronic copy of pick lists 

 
Database is designed to fit client’s needs, not ours 

 
In-house developed technologies assist coders in producing 

accurate records efficiently 
 

Superior quality and consistency of data 
 

Databases are flexible due to the customized nature of coding 
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Plain or colour separator sheet between documents 
 

       Separator sheet can include data extracted from up to three 
database fields 

 
   Print entire image set or selected collection 

 
 Print number and/or caption on images 

 
 Print output – letter, legal, ledger and other 

 
Print all one size or original size  

 
Separator sheets and information allows for easy review and 

organization of documents 
 

 Collection-based prints assure you receive only the paper 
documents that you need, in the order you need 

 
Hard copies available when and how you need them 
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Pioneers in the conversion and use of electronic documents for litigation with many years 
of experience 

 
Secure facilities and established procedures assure data integrity 

 
Imaging of hard drives 

 
Evidence collection from computers, backup tapes, CDs and other media 

 
MD5 hashing of imaged drives for consistency verification 

 
Meta data and content extraction 

 
Extensive de-duping process including MD5 hashing of files 

 
Intelligent culling of files in DATAontology Software using keyword,  

grammatical and contextual searches 
 

Sampling and review of remaining data for relevance 
 

Bates numbering and caption branding 
 

Electronic banner page containing the file information is located at the beginning of each 
document 

 
Output Formats – to meet client’s requirements, including printed copies 

 
Tracking of Email Attachments 

 
� � �� � �� � �� � �  is not limited by file type nor software restrictions   

 
Secure facilities and established procedures assure data integrity 

 
Various output formats provide flexibility for sharing electronic documents 
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� � �  EDD Reduction Process v3.8�     

����        
Email volumes:       
 Assumptions:      
        
 One email = 1.8 pages      
 One edoc = 3.8 pages      
 One GB contains 9,000 emails and 3,000 attachment edocs   
        
 Volume  # of docs # of pages     
Gigabytes 10.00         
emails   90,000 162,000     
attachments   30,000 114,000     
Totals   120,000 276,000 Pages    
           
   96,000 220,800 Dedupe  Less 20%  
          
   19,200 44,160 Search cull Less 80%  
          
   19,200 44,160 Final convert   
        
Other electronic data volumes:      
 Assumptions:      
        
 One GB contains 10,000 files     
 One file = 3.8 pages      
           
 Volume  # of docs # of pages     
Gigabytes 10.00         
Files   100,000 380,000     
Totals   100,000 380,000 Pages    
           
   95,000 361,000 Non-data & program files Less 5%  
           
   76,000 288,800 Dedupe  Less 20%  
          
   15,200 57,760 Search cull Less 80%  
          
   15,200 57,760 Final convert   
        
Totals:        
 Documents   Pages     
Begin 220,000   656,000 To print and review, if no cull and dedupe 
           
To Convert 34,400  101,920 about 15%   
        
The advantages gained at the end of the process is that the remaining electronic documents  
reside in a database and can be quickly accessed and processed if the need arises  
        
This document is the property of JLS inc. and is, as such, confidential.  This document is strictly for the use of the  
person(s) and/or firm to whom it is provided, and is not to be distributed or disclosed to any party under any 

circumstances without the prior written consent of JLS inc.     

� � �� � �� � �� � �  inc. ����       
1-800-979-9139      www.jls.ca 
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Our technicians can provide exports to any format including 
conversions from legacy data to current formats, such as… 

 
Ringtail Solutions 

 
Summation 

 
Concordance 

 
iConect 

 
Adobe 

 
DATAssimilator 

 
DATAeditor 

 
JFS Litigators Notebook 

 
Litigation Toolkit 

 
FileMaker Pro 

 
Indata Director Suite 

 
Microsoft Access 

 
Microsoft SQL 

 
DB/Textworks 

 
Introspect 

 
Doculex 

 
Ipro 

 
And others 
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� � �  caters to its clients when it comes to training, believing that far more value is 
gained by responding directly to the needs of the software user.  Individuals gain 
area-specific knowledge about various functions of the software, as they need it, 
when they need it.  Users are not overwhelmed by a training session that covers 
all aspects of the software within a short time frame, which usually results in 
information overload that, without immediate use, is quickly forgotten. 
 
� � �  trainers design programs that suit the needs and level of expertise of all 
attendees.  Sessions are offered on a full day or half-day basis and can be 
conducted on a group or individual basis.  Hourly training is also available.  There 
is no limit to the amount of people attending a training session, so there is no 
financial risk should an individual not be able to attend. 
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Training designed to meet the needs of the attendees 
 

� � �� � �� � �� � �  understands what litigation software packages are intended to do 
and how to apply that expertise to meet the client’s requirements 

 
Access to years of knowledge and practical use 

 
Extensive knowledge of database and case management needs 

 
Session specific training materials 

 
Summation, Ringtail and DATAssimilator Trainers 

 
Microsoft Certified Partner 
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Free DATAviewer for searching, sorting and viewing documents 
 

OCR (Optical Character Recognition) to extract document content 
 

Creations of collections of found set from master collection 
 

Renumbering found sets of document collections to eliminate gaps 
 

Embedded Bates numbers and/or annotations on images 
 

Conversions of images to PDF and other formats 
 

Redaction of information from images 
 

Merging and cleaning databases 
 

Database training, consulting and strategies 
 

Custom software and utility programming 
 

Transcript summaries, undertakings and refusals 
 

Affidavits of documents, summaries and chronologies 
 

Evidence comparisons and analyses 
 

And more… 
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One complete service company 
 

Projects done the way you want or need them done 
 

Technology adapted to support your requirements 
 


